Child Care Applicant Reference Check Form 

Applicant’s name:  _________________________________________________________________________

Company name and telephone #: _____________________________________________________________

Name and title of the company’s representative: _________________________________________________
Questions: 

1.   Can you verify this person’s current pay rate:   □ Yes   □ No   If yes, what is it? ______________________
2.   Does this person arrive to work on time and are they reliable?   □ Yes    □ No   

      If the answer was no, have they missed or been late to work more than 5 days within the last two months 
      without proper notice?   □ Yes    □ No   

      If yes, can you explain?
      ____________________________________________________________________________________

3.   Does this person have good communication skills and positive relationships with their co-workers and   

      management team?  □ Yes    □ No   If no, can you explain? 

      _____________________________________________________________________________________

4.   Does this person have good communication skills and positive relationships with the children and their 

      family members?  □ Yes    □ No   If no, can you explain?
      _____________________________________________________________________________________
5.   If this person is no longer an employee of the company, is this person eligible for re-hire?       □ Yes    □ No    

      If no, can you explain?
      ____________________________________________________________________________________

6.   This person will be responsible for supervising and caring for children.   Is there any other information that 

       you think is important for our company  to know before making a decision when hiring this person?
      _____________________________________________________________________________________

Signature and title of the person who completed this reference:  
________________________________________________________________________________________
                                           Signature                                                                   Title 
Date the reference was completed: ___________________________________________________________
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